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Crazy Busy.
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DISCUSS: Do you
think time
management is
more difficult now
than ever before?
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WHAT DO | KNOW
ABOUT BEING BUSY?
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“Hear me
now but
believe me
later!”
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WE HAVE DEEP
PROBLEMS

/

X

™ Extension
University of Missouri



University of Missouri Extension



University of Missouri Extension



Am | trying to do good,
or trying to make
myself look good?
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Make Wise Choices
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Choose a New
Perspective or View
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Use Time Scraps
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Manage Time Killers
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Keep Two Lists
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THEN DO EVERYTHING
ON BOTH LISTS EVEN
IF IT KILLS YOU,
OTHERWISE YOU'RE

I CAN TEACH
YOU TO MANAGE
YOUR TIME MORE

PUT ALL OF YOUR
HIGH PRIORITIES
ON ONE LIST AND
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RESOURCES
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Suggestions to Consider

* Planning and Process

* Touch it Once

e Office Logistics and Respect

* Schedule Yourself

* Reduce Interruptions

* Delegate well

 Work at work / Home at Home
* Not Important But Due Soon
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| have seen the
enemy of time
management
and it is me!




David Burton

« University of Missouri'srep in Greene County

« Helps broker connections, information, knowledge and
resources, based on county needs CONTACT DAVID
PHONE:  417-881-8909
« Also, community economic development specialistfor [EMAIL: burtond@missouri.edu

Greene and Lawrence counties OFFICE: MU Extension in
Greene County

A : 2400 S. Scenic Ave.
« Greene County is home. Grew up in Ash Grove. Springfield, MO 65807

Now live in Republic.
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