GREENE COUNTY CLERK'S OFFICE

Payroll & Benefits $']’O'] 0’885
Voter Registration PERSONNEL
Elections
Tax Administration $114,458
Liquor & Auctioneer Operations
License
Sunshine Requests
Archives $1 '1 25,3"‘3
Other Total Expenditures

$250,821

Election Services (251)

$405,635

Special Elections (249)

Shane Schoeller, County Clerk

$1,781,796

Total Office Budget



ARCHIVES

What is the Archives?

The archives stores permanently valuable
records, i.e. wills and deeds.

We have records from every county office
and the City of Springfield. Our largest
collections are from the Circuit Court
(approx. 11,000 cu. ft) and Probate (approx.
1,000 cu. ft.)

What is an archivist?

What is the purpose?

An archivist is a professional who assesses,
collects, organizes, preserves, and provides
access to records.

The purpose of an archives is to protect
records from damage/deterioration; restore
damaged records, and makes them available

to the public.

Who do we serve?

L]
The Greene County Archives and Records Center

serves office holders, professors, historians,
authors, genealogists and anyone who wants to
learn more about Greene County.




PAYROLL & BENEFITS

The County Clerk is responsible for processing payroll and

1 1 ( : ! administering certain benefits for county employees.

Greene County Employees for

C $2661.030

Cost of Payroll for biweekly pay period (05/02/25)

$240,728

Lagers benefits Greene
County paid for the
period of 05/02/25




TAX ADMINISTRATION

The County Clerk is the liaison between the Assessor and the Collector. It is the Clerk’s responsibility to keep track of the tax rates levied by all of the county's
political subdivisions. The clerk also serves as a the secretary for the Board of Equalization.

We receive the
valuations of real,
personal and
railroad/ utility
(RRU) property in
Greene County
from the Assessor’s
office.

Following adjournment
of the Board of
Equalization appeal
hearings, we report
property valuations for
the County and its
political subdivisions
(schools, cities, fire
districts, library, etc.)
to the political
subdivisions and the
State Tax Commission.

We work with the political
subdivisions as they set their
levies and have them certified

by the State Auditor’s office,
and we work with the County
Auditor’s office and the County
Commission for the setting of
County levies (general
revenue, higshway dept, senior
services, disability services).

Once all levies have been set and
reported to our office, we calculate
the total amount of taxes due on
real, personal, and RRU property in
the County. We then prepare tax
books for real, personal, and RRU
property and charge the Collector’s
office with the collection of those
taxes. In 2024, the total of all tax
books was approximately $395
million (about $22 million for
County purposes - GR and highway
about $8 million each, disability
and senior about $3 million each).

We also certify distributions to the Treasurer's office for funds which were seized in criminal or civil proceedings.

If any changes are
made to a taxable
assessment (for
example, adding or
striking a vehicle) in a
given year, we print
the tax statements
(change the books)
for the taxpayer to
use when paying the
Collector.



SUNSHINE REQUESTS

The County Clerk is charged with receiving sunshine requests on behalf of the county and
with fulfilling requests for Commission records pursuant to the Missouri Sunshine Law.

"

The Sunshine Law provides
exceptions for when records
are closed or redacted, but
otherwise we treat all
records as public records
(including emails).

Closed vs. Open Records

Missouri Sunshine Law, Chapter 610, Revised Statutes of Missouri

Upon receiving a request for
records, we have three
business days either to

provide responsive records
or an estimate of costs and
timeline for fulfillment.

Timeline Requirements

Bl

sEE

We are permitted to charge
research, clerical time, and
copying fees for fulfilling
requests, but most requests
can be fulfilled without fees.
In 2024, we received
approximately $700 in
Sunshine-related fees.

I



OTHER ADMINISTRATIVE DUTIES

Liquor License

Approximately 1,200 licenses issued in

— 2024 Auctioneer License
p— About 50 different types (Examples: _

Domestic Winery, Retail by Drink, Sunday 5-6 peryear .

by Drink, Sunday Beer and Wine Only, $3.00 processing fee

Beer and Wine Picnic, State Fair Beer &
Wine by Drink...)

Revenue to county in 2024: $244,400.00

Notary Services Salary Commission

County Revenue: Roughly $4,800 In every county, the salary commission shall

meet at least once before November thirtieth of
each odd-numbered year and may meet in any
even-numbered year. The county clerk
coordinates with fellow elected officeholders a
number of the responsibilities of the
commission.

About 800 per year

Applicants must first apply with the Missouri
Secretary of State Commissions Division, and
obtain a surety bond when so instructed. The
bond then must be remitted to and verified
by the County Clerk in order for the applicant
to receive his/her oath and commission. L




VOTER REGISTRATION: BASICS

®
. Where to Register
Any Greene County library, Greene County
Clerk’s office, DMV, Family Services, Online at
so0s.mo.gov, and a variety of other locations ) . . ]
listed on our website: Qualifications for Registering
vote.greenecountymo.gov °
17 Y4 to Register and 18 to Vote
U.S. Citizen
. . . . Missouri Resident
Identification for Registering
®
> Current Missouri driver's license or non-
driver's license
> Current utility bill, bank statement, paycheck, . .
government check or document Keeping it U pdated
> Current ID issued by a Missouri institution of ®
higher education (university, college, Remember to update your address if you move or
vocational or technical) change your name.
> Current Military ID, Passport, out-of-state
driver’s license d All updates require a signature from the voter.

Social Security card, birth certificate
Native American tribal document or other
proof of citizenship

vy v

The voter can do this at any registration location
OR on election day at their new polling location, or
use the back of their voter ID card to update and
mail to our office.




VOTER REGISTRATION: ACTIVE V. INACTIVE VOTERS

TOTAL REGISTERED GREENE COUNTY VOTERS: 203,283
ACTIVE VOTERS: 193,164 INACTIVE VOTERS: 10,119

Active Voter Inactive Voter

. Registered to Vote
a |dentify
Presents Valid ID
a Voter Check-In
e Vote Ballot issued to voter.

Registered to Vote

Mail has been returned.

Presents Valid ID

Completes Updated Voter Registration
Application

Ballot issued to voter.

il
jll



Registration

Reports
Train Deputy Registrars & P Canvass

VOTER REGISTRATION: PROCESS

Process Application

We have a six step process to data
entry each application (new, name
change, address change, or duplicate).
Must be entered in 7 business days
(RsMO 115.155).

Petitions
Verify signatures

Quarterly Canvass

Known moves

provide materials. . Weekly/monthly reports Every two years (RsMO 115.179)
Voters register and we receive and removal of deletes. New Voter ID Cards, Notification
applications either in paper Cards, and letters to “known

form or electronically. ® ! moves”




Each election takes a total of 12 ks from final
E L E CT I O N S . R O A D M A P c::tiﬁecaetciol(r)lr}(oavei?F?ca(’zijn (t))oart‘jn.'e:ni\drg ir’:i]o:lr:'j 8

weeks are used to complete election costs.

Election Complete
Pack Ballots Election
and Supplies Day Data entry Costs

address
changes and

Assign, name changes;
Recruiting Program and check PN
Election Test provisional
Judges Equipment ballots

Count
Absentee
Ballots

Payroll

Ballot
Layout

Absentee Post-Election

Create Election Votin Train Equipment Test
Plan, including (in persgn Election M(gll; pal Reco nt’
Election Costs and by mail) Judges u unt,

Certify Election



ELECTIONS: REDISTRICTING

FAST FACTS:

e 363 Block Address Ranges
were adjusted in 2024.

e 179 candidates filed with the
Greene County Clerk’s Office
for election in 2024.

e The election costs total for
the 2024 election was
$1,519,149.43.

Candidate Filing



ELECTIONS: MISINFORMATION AND
ELECTION INTEGRITY

Paper-based voting Logic and Accuracy Public Testing

Paper ballots are used for each Before and after each election, each
election and are retained for 22 piece of equipment is tested for
months after the election. accuracy by a bi-partisan team.

Chain ofCustody

The County secures voting During the selection process,
equipment and ballots with Greene County citizens were invited
safeguarding procedures and to participate in the overall

chain of custody documentation. process.

Manual Recount Offline Equipment

After each election, 5% of the All election equipment is not
polling locations are randomly connected to the internet.

drawn to be recounted by hand.




ELECTIONS: BE INVOLVED!

Visit us at
vote.greenecountymo.gov

Become an

Election Judge! Contact us!

Greene County had 83
polling locations and
employed over 600 election
judges for the November
2024 election!

417-868-4055

Greene County Clerk’s Office
940 N Boonville Ave RM 113
Springfield MO 65802

[#1




